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CIRCULAR

Protocol Presentation for Post Graduate Courses

A Post-graduate Cell consisting of Faculty Members as shown below is constituted for discussion and

approval of Thesis/Protocols of the PG students Batch: 2024 -2027.

The sessions will be conducted by the following Faculty Members as Chairpersons, Co-chairpersons,

including Members from Institutional Ethics Committee, on the dates indicated against each. In case of
any pressing commitment on the assigned day, mutual exchange of duties may be done with prior
intitnation to Protocol Committee (protocolcommittee.mamc@gmail.com)

Dates of presentation by the students of various Departments are shown below.

Details of Protocol Presentation Schedule

Date: 21st to 28UIApril 2025
Time: 10:00 A.M. onwards, with break in between, time as decided by the concerned Committee.
Sessions: Two parallel sessions each day, Session 1 & Session II, as indicated in schedule
Venue: Session I - Board Room, Dean Office

Session II - Seminar Room, Anatomy Department
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Note: An concerned faculty members to check their name and email id, and communicate immediately in case it is incorrect.

If any faculty is unavailable on scheduled date, mutual exchange of duty can be done with prior information to all concerned

Programme will be conducted by Protocol Committee, comprising of following Faculty Members

+

•

Member Secretary
o Dr. Bratati Banerjee, Director Professor, Community Medicine (bratatil@hotmail.com)

Members

o Dr. Sarika Singh, Professor, Pathology (sarikasingh97b@gmail.com)
o Dr. Bhawna Mahajan, Professor, Biochemistry, GIPMER (bhawna172@gmail.com)
o Dr. Oves Siddiqui, Professor (Microbiology, MAMC)
a Dr. Manu Kumar, Associate Professor (Pharmaeology, MAMC)
o Dr. Ravi Kaushik, Associate Professor, Physiology, MAMC (rk.physiology@gmail.com)
o Dr. Deepika Poonia, Assistant Professor (Anatomy, MAMC)
o Dr. Neelam Sahni, Assistant Professor (Pathology, MAMC)

o Dr. Shashank, Assistant Professor (Forensic Medicine, MAMC)
o Dr. Shivani Tyagi, Assistant Professor (Microbiology, GIPMER)

HEADS OF ALL DEPARTMENTS ARE REQUESTED TO NOMINATE ONE FACULTY MEMBER &ONE SENIOR

RESIDENT FROM THEIR DEPARTMENT,TO COORDINATE FOR THEIR DEPARTMENTAL PRESENTATION.

TIMELINE

e

e
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Protocol submission :

Protocol presentation :
Submission after _necessary corrections :
Final submission .to Academic Section for forwarding to DU:-
Submission with letter from HOD explaining delay :

16thApril 2025
21“ to 2gt''April 2025

Within 05 days of presentation
6th May, 2025
7thMay, 2025

PROTOCOL WILL NOT BE ACCEPTED BY ACADEMIC SECTION AFrER 7th MAY 2025

NOTE:

Protocol submission

Date: By 16th April 2025
Three hard copies of protocols, with signatures of Supervisor and Co-Supervisor, to be submitted

to Academic Section, along with soft copy (in the Pendrive) along with the copy of the challan
of Rs. 250/- (to be deposited in favour of Dean, MAMC in Canara Bank, MAMC as Protocol Fee)

each student, latest by 16th April 2025, 04:00 P.M.

AIL pages of references should also be signed by the Supervisor or Co-Supervisor.

•

Protocol presentatioFl

Order of presentation of PG students will be done ajphabetically. If any other convenient
sequence is desired for any department, the same should be submitted in advance by the
respective department through HOD, latest by 19th April 2025, 11.00 A.M.
Each department to load power point presentations of all its protocols in one CD/pen drive and
submit one hour before presentation at the venue.
Students have to make Power Point presentation of 10-minutes duration, for their
Thesis/Protocols.

Presentation will 'start at 10:00 A.M. sharp.
Students of presenting departments should be present at 9.00 A.M. and wait in the waiting area
near the venue, till their turn comes for their presentation.
The concerned HOD, Supervisor, Co-supervisor(s) and Co-investigating Departments and other
members asSociated with the protocol, are requested to be present during the discussion.
Students will be called for presentation alphabeticaLly or any other convenient sequence as

conveyed in advance by the departments.
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After presentation

• Hard copies df protocols
Six hard copies of protocol with corrections along with one copy of filled reply
template as attached with this circular (Annexure) should be submitted in a folder, with
name and department of student, within 5 day,s of presentation of each Department.
Submission to Office of Department of Community Medicine Room No. 347.

o Name and phone number of person submitting the protocol shouLd be written in the form
provided at the time of submission.

IS Approval from Institutional Ethics Committee
o Students should collect their copy of Ethics approval from concerned HODs office/Ethics

Committee office.

FINAL SUBMISSION TOACADE@IC SECTION CAN BE DONE ONLY AFrER APPROVAL FROM PG CELL AND
PROTOCOL COMMiTrEE

All HODs/Supervisors/Co-supervisors are requested to direct their students to go through the
clause 18.4 thes.is-protocol in the PG Ordinance issued by the Delhi University.

F.No.403(65)/Protoco1/2024/MC(ACA)/ gBr) dated: 8 }H )DMTf
Copy forwarded for in-formation and necessary action to: .

1. The Asstt. Registrar (Medical), Faculty of Medical Sciences, University of DelhI, DelhI-7.
2. The Director, GIPMEFI, New Delhi.
3. The Director, GNEC, New Delhi
4. The Heads of Departments, MAM College, N. Delhi, with the request to direct the concerned P.G.

Students to be ready for presentation as per given schedule.
All the Chairpersons, Co'chairpersons/Members of Ethics Committee, with the request to make it
convenient to,attend the program as per given schedule.
Dr. Bratati Banerjee, Director Professor (Community Medicine), Member Secretary, Protocol
Committee
Dr. ShaHni Chawla, Director Professor (Pharmacology), Member Secretary, Institutional Ethics
Committee
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8g'#;-charge, LAN & Server to mail the circular to all FacuLty of MAMC, LNH, GNEC & GIPMER and
/ upload this letter on the website MAMC for vide circulation.9. p.S. to Dean MAMC.

10. Notice Board.

DEAN(HAi



ANNEXURE

Template for reply to Query/Comments

LS.

No.
t
i-

T

4.

E

Fag6 tqa:

Signature of Supervisor:

Date:

Checking for comptiance
(By Protocol Committee)

Name Signature Date

I

TF

mr

Signature of Member Secretary, Protocot Committee:

Date:



GUIDELINES FOR PROTOCOL WRITING

1. Format

a. Font type - Times New Roman
b. Size - 12 for text, 44 for first page

c. Line spacing 1.5
d. Justify
e. Same:.throughout protocol document
f. Avoid unnecessary use of capital letters

2. Total number of pages
a. 1 Title page
b. 1 page with signature and stamp
c. 1 page 1EC certificate
d. 1 page introduction a lacunae
e. 3 pages ROL

f. 1 page aims & objectives
g. 3-4 pages materials & methods
h. 2 pages references
i. Annexures - PIS, CF, Proforma

3. Title page
a. Title must be on Page 1 - Ensure that title is same everywhere
b. TitLe should not start with 'To determine-..’, should not include measures like

prevalence etc.
c. Avoid abbreviations in title
d. With signature (incLuding student’s sign)

i. At least one co-supervisor from same department
A. . Maximum 3 co.supervisors, including from same department

Hi. Co-supervisor from same department should be placed first, followed by other
departments
Signature of Student, Supervisor, and aLI Co-Supervisors (no stamp)

4. Certificate page
a. With signature and stamp
b. Ensure that title is same as that of titLe page

5. IEC certificate
a. On letterhead of institution with Logo
b. Ensure that title is same as that of titLe page

c. Name of student, supervisor, Member Secretary IEC

6. Introduction & Lacunae
a. To be on the same page
b. 1 pageonty
c. References to be given in introduction sequentially numbered

Review of Literature
a. Maximum 3 pages
b. All references need to be arranged sequentially, in continuation with references in

introduction, written in chronological order

7.

8. Aims & objectives
a. 1 page
b. Research question if given
c. Write full form of abbreviations here also

d. ShouLd not incLude measures Like prevalence etc.

9. Materials &Methods
a. Maximum 4 pages unLess essential for the topic
b. Study design
c. Place.of study
d. Study period- write One Year

\



e.

f.
g.
h.

i.

J +

k.

L.

rna

n+

Os

Study population
Inclusion a exclusion criteria
Operational definitions, if any
Study’ Outcome - in measurable terms like incidence, prevalence, proportion, mean,
correlation, sensitivity etc.
Sample size - reference number of article used for calculation, give formula, explain and
give value of each component, show calculation, write calculated sample size and sample
size to be taken

Sampling technique - how the subjects wiLI be seLected
Study tools
Methodology
Statistical analysis - SPSS 25 as this is licensed version available with coILege
Ethical considerations

In casle of RCT - CONSORT diagram to be included

10. References

a. Citation in text should be as superscript without brackets, pLaced after punctuation mark
b. ALI Reference pages must be checked and signed by the Supervisor, with date and stamp
c. Maximum number 20-25, in 2-3 pages

d. VancoDver styLe
e. For journals -

i.. Author surname followed by name initials; all authors separated by comma
H.- No dot or comma between surname & initials

in. Names of first 6 authors to be written - after that write et al
iv. Journal name should be abbreviated

Article title, journal name year (semicoLon); volume issue in bracket
(coLon):pages.

V

vi. ' Month not required
vii. Page numbers not to be repeated. For pages 100-lC)5 write 100'5

For e-journals give doif
For onLine material write [Internet] and [cited year month date] availabLe from - give

. website
g

Ref for books and onLine material to be correctly written etc.h

11. PIS

ae

b.
C.

d.
e.

In MAMC format

Study procedures need to be explained in detail in both Hindi & EngLish

Use simple language that subjects understand
Number of contacts and duration of each contact to be mentioned

In case the study involves biological tissue - details of coLlection (frequency of collection,
amount etc.) needs to be mentioned.
DetaiLs of PG Student, Supervisor and IEC Member Secretary need to be correct, with
phone numbers
IEC Member Secretary - Room No. 306A, Landline number of IEC Cell 011 - 23239271

f.

g.

12. Consent
a+

b.

C+

d.

ee

f.
g.

In MAMC format
For adult subjects - Consent form
For 7-12 years - Parental consent form, Assent form
For 13-17 years -Assent form
Consent for bioLogical tissue must be taken properly
Consent for genetic study must be taken property
Animal Studies require clearance from Animal ethics committee.

13. Annexures
a. Data coLlection form

b. Any other

14. Submission

a. 6 copies of corrected protocols signed by all supervisors, co-supervisors
b. 1 copy of fully fiLled reply template, signed by Supervisor with date and stamp



4 C.

d.

e.

Alt 6 protocols and 1 copy of reply template must be kept in one plastic folder, with
name of the PG in front - else it won’t be accepted. Same will be ,returned to the PG

once signed, within 2 days of submission.
Submit the folder with above contents, in Department of Community Medicine, MAMC

(Rao,rn number - 347)
During submission the student, or any other person submitting on student’s behalf,
should write name, phone number, sign and give date in the form provided at office

Protocol Committee

GUIDEUENS FOR POWERPOINT PRESENTATION OF PROTOCOLS

• Dark font in white background - no design

• Font size - minimum 32

e Maximum 10-15 slides

• First slide - title, name of student, supervisor & co-supervisors

. Introduction & lacUnae - not more than 1 slide

o Aims & objectives - 1 slide

• Materials & methods should be explained in detail

o Study design, place, period

o Study popblation, inclusion & exclusion criteria

a OutComes, sample size estimation and sampling technique

o Method of data collection

a Method of statistical analysis

o Ethical considerations

Protocol Committee


