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Dated: o 1 My, 2024

To, /-

All HOD’S

Htt££ttDceqhFge

Sub: ProDOsals for conducting Training/WorkShODS Drogramme
I

Sir/Madam,

As you are aware. that training/workshops are being conducted every year
by various departments of M AMC. under the Scheme “Strengthening of Medical
Education and Training /Workshops” under Revenue of Annual Budget; after
obtaining necessary sanction from competent authorities Govt. of NCT of Delhi

In this regard. it is requested that if there is any proposal for
Training/Workshop proposed to be undertaken by faculty members of your
department, during the financial year 2024-25, the same be submitted to
Planning Branch latest by 10.02.2024 so as to enable us to send a consolidated
proposal of the college. as directed by l-'-inance Department. GNCTD well in time for
obtaining the necessary approval of Planning /Finance Deptt., Delhi Govt. The
proposal should be strictly in accordance with the enclosed guidelines issued vide
letter dated 12.04.2023 (copy enclosed). and as per the enclosed Check-list
(Annexure-I), Undertaking (Annexure-11) and Basic details in r/o of Proposals
submitted (Annexure- III). Any proposal which is not in accordance with the
guidelines and check-list will not be considered. It is also requested to email soft
copy ofannexure-III in (Doc./.xls) format to plgofficer.mame @gmail.com

It will be highly appreciated, if the proposal is submitted to Planning
Branch latest by 10.02.2024.

Enel: As above.
Yours sincerely

„lP/ ?
PLANNING OFFICER (IVIAMC)

Copy to:

\} :!=ncharge' .Lan & Server' for uploading on the website ofMAMC and e-mail to allv HODs



LIST OF DEPARTMENTS OF MANIC FOR CMErrRAINiNG/WORKSHOPS
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3.
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5.

6.

7.

8.

9.

10,

11

12,

13,

HOD, ANAESTHESIA

HOD, ANATOMY

HOD, BIOCHEMISTRY
HOD, E.N.T.
HOD, OPHTHALMOLOGY
HOD, MEDICINE
HOD, OBSTETRICS & GYNAECOLOGY
HOD, PAEDIATRICS

HOD, PATHOLOGY
HOD, PHYSIOLOGY

HOD, RADIO-DIAGNOSIS

HOD, SURGERY

HOD, ANATOMY
HOD, COMMUNITY MEDICINE
HOD, DERMATOLOGY & STD
HOD, FORENSIC MEDICINE
E

HOD, MICROBIOLOGY
HOD, ORTHOPAEDICS
HOD, PAEDIATRIC-SURGERY
HOD, PHARMACOLOGY
HOD, RADiO-THEn\PY
HOD, NEONATOLO(, Y
HOD, PSYCHIATRY
P

HOD, GNEC

Incharge, PGMET CELL
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18.

19.

20.

21

22.

23,

24,

25,

26,
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ANNEXURE-I

CHECK LIST FOR SUBMITTING FRESH PROPOSAL FOR CONDUCTING
TRAINING/WORKSHOP DURING THE FINANCIAL YEAR 2024-25

DEPARTMENT

S,NO
1

2.

PARTIeULARS
s u BJRRFm-iTn-R inimEan
TYPE ––F ––'fk-MMM:’RmB-ITjF
PROGRAMME i . e . Workshop , Training , CMF
etc
SCHFDUI.E & DL;RATION OF THE
TRAINING/WORKS FIOP
OBJECTIVE/PURPOSE OF THE
TRAINING / WORKSHOP
NUMBER OF PARTICIPANTS / DEI.EGATES
CATEGORY WISE (i.E. UG. PG, INTERNS,
FACUI.TY MEMBERS, SPECIAI.ISTS, MEDICAL
OFFICER,PRIMARY CARE DOCTORS, PARA
NED ICAL. STAFF , NURSING STAFF ETC . )
LIST OF RESOI,TRCF PERSONS \
N.AMES AND DESI(;NATION
1,IST OF InnXnTITBm
AND DESIGNATION
LIST OF TtIFXrcIT m
PERSONS AND StJPPOR'riNG STAFF TO
WHOM MEMENTO IF ANY IS TO BE
PRESENTED

YES/NO

YES/NO

3,

4.

5

YES/NO

YES/NO

YES/NO

6

7

8

YES/NO

YES / NO

YES/NO

9

10

DETAILS OF THE EXR
BE INCURRED L,TNDER DiFFERENT ITEMS

WH ETHER– ITf-M-ca'nTl n --T=B iM
ORGANISED LiND FR THE SPONSORS FIIP OR
Col_l.ABOAR’i' ION OF ANY NON
GOVERNMENTAL BODy
WHETHER ANY FEE WILI. BE–CiiAh(iFl5
FROM THE DEI . F GATES / PARTICIPANTS . IF
YES , GIVE DETAII. S

WHETHER CONSOI.IDATED REPORT OF fm
DELIBERATION/FINDINGS FROM THE
TRAINING / WORKS ! TOP CONDUCTED IN THE
PREVIOUS ACADEMIC YEAR SUBMiT'rED OR
NOT
WHET tIER tIN DER TAKING REG
UTll_TZ ATION OF AMOLJNI'. USE OF EXISTING
V E H I C I . FS A N D NON - G RANT O F
HONORARILJM TC) ANY OFFICER/OFFICIAI
OF DELHI GOVT. FOR (:ONDUCTING 'FIIE
WORKSHOP FNCI,OS El) W ITII THE
PROPOSAI

YES/NO

YES/NO

11

12.

YES/NO

YES/NO

13

YES/NO



ANNEXURE-II

UNDERTAKING

I Dr .

Department of

undertake that

1. 1 will utilize the entire amount as requested in the proposal

submitted by me to conduct the workshop

during the financial

year 2024-25, if the amount for conducting the workshop is received

well in time schedule.

2. 1 will utilize the existing vehicle available with the

hospital/College for training/ workshop.

3 . That no honorarium will be given to any officer/official of Delhi

Government for participating in the above said training / workshop to be

conducted during the year in any manner whatsoever.

do hereby

Signature____________________________

Name:

Designation

Department :__________________________P



ANNEXURE-III

Proposals for conducting CME/Training/Workshops/programme
for FY: 2024-25

Department Name

Faculty fFraining Coordinator Name

Designation

Contact No.

Email ID

Training Name/Subject

Type (CTVIEfTraining/Workshop)

Delegates

Resource Person

Supporting Staff

Total

Lunch (Rs.)

Snacks (Rs.)

Bags (Rs.)

Stationery(Rs.)

Resource Person (Rs.)

Supporting Staff (Rs.)

Misc.(Rs.)

Total Amount (Rs.)

Facujty
Information &

Training Details

Participants
(No.)

Requirement of
funds in r/o

proposal
submitted (Rs.)
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GOVERNMENT OF NAII O NAL CAPITAL TERRITORY OF DELHI
MAULANA AZAD MEDICAL COLLEGE

BAHADUR SHAH ZAFAR MARG: NEW DELH
(PLANNING BRANCH) PHONE 23215324

Email: play!!per,nramc@qlnalt.com

No F 1 (455 }/MC/PIG i2fj2{) ; i F)alec! ! : ' AprII 2023

SUB' GUIDELINES FOR SUBMITTING PROPOSAL FOR CONDUCTING
TRAiNiNGsrwoRKSHOPS BY DIFFERENT DEPARTMENT OF THE MAMC

SIr ICe the !ralnlllg/wo,’Ksho I)s are beI'lg CorIdl It;te'd every year by varIOUS depalllnent of
MAMC under t}le sctlenre "Sirenqlher TIrIg of Medlcai ttducatIon and Irainfr tqA/VGrkShOPS
:herefore in vt')w of tIle observations of P;an' Ing/F:nancr Der)aRmor!. Govt of NCT c1
Uelhl tOllOWlrlg g,Il(IeIIltes are frarnea tOr st jbfnltt lng the prOposa? fOr CCriduCttn i.)

traIning/worksrl c)DS for the fIr ian(:lol year ?023 /4 8 onwards

I ) The Depaninent ShOtJld su bru it the proposai clearly lrldlca fInq the
obJective/purpOse. subJect. schedule 8 duration of the course. Nl;rnber of
panlclpants/delegates. resource pers011s SUppOrtIng staff for :he traIning
programme/workshops as well as the fInancIat ImpIIcatIons. with the detaIls of
expendIture IIkely to be 'rlcurred under td:fferent iterns t of the proposed trairrlng
prograrnrne/workshop

2) The Department shotl'd sur)rr!! i-le proposal aiongwt h d consolidated repo II of the
deIIberatIons/ft ncllnps from The wor<shops/s'vtT\pOslUnls (:onducted in tIle pf-ev,DLls
acaooFllic yea' WtllCFI Slt,Ii’ also Inf it;dC : IIe !o tai at,'nI>t:I Of delegates;pan,:ipallts
fes;oktIce pe:'.'so’IS atten(loci jF:c WOrk.ShOD cxr)en(litt.re Ii' Cu: red on each tralnlng
Utiii7allcn Certif (:alt' WIth regarD it, thc a:nourlt sarlcttorred fc)r tIle tralnlr Iq arIa reasons if
any fo( not COnf:uCjlng any Ct tile :!',air!!nq; WOrkShOPS

3) : he dcpanlnen! whble s, JUrYl:i:If lg the prcposa= shall fciiov/ the revIsed norrrls for
C,ME/IFalnlng WoFkSt IOP applovec by ltle F-lnance ilepaljrnen t. ExpendIture !i DivISIon
CCD 000640438) No F 1(455)/MC/PIg /'2C2G-2i dated 2/ iC 2022 which is as under

! Sr. i 6rtiEutan; - t–- ExlstIAb
I No. ; Rate /Norms
! - i– ! Meihmo -– '- ic;- T RsiOO,'l)cf

Rcsouf cc PerSOn : per sor
2 :i/eTneF\-l8- -- -–tO ; -Rs -3(jO/ ')er

buppontllg StiiH per),or

3 LtrrlCh i?S : 5( 1/ Dt,
[jCr SB{J'

Rev-lsed Rite/N8rAs

Rs SC)fi/-per petsr>n OF actual cxpendltuFe wnlChever is I

less !

Rs 300’ pe' person or act.lai expend:ture \vtllchever
less

J

At. c.c'' .atc s: fIM Iss,tied :ly ;= !' t;.': -Deleq;l1(3r'. (if I fRa';cI:ii
}i<„werf\ trI toP t +f)1 is/Adr7\r'.It:PCIe:arIes ( if C;N( ' T f:
ks 3r)(;/ r.>c' ncIS(Ill }

As 1)c' i,=test ( ;M ISst ice !Jy f O till Oeieqatlor r;t ft:Ian;;b:
F;(\wc•’s it ) :ht’ } if Ii ):; /AdR Iii/ Sec.fetafleb of GIIL TD
Rs 25; i,C'l SCSSIO'l:'pf'r I'f..rSOI t: Total Rs 50; be' person
pgl aal !{ it IWC1 SeSSIOnS; !

Rs 2 5\)/ -pt}r i)('rsr)II or 3(: tyat whIChever IS less

S Raf:k s es 2 S/ i)f’1
ses S IOl I ;pPI

fiags '’ Rg ', 2'J: F)Or

peI son
=>Pr!/Pencl ifa,/’'!,rc Rs PS: r;cf

i ;)aq _ _ ! person
Rs SO’. peI lie'sof : o' ac:iia: v/t.lchever iS less l

I

However slnce there IS a ge'lerai ban on paymerit of honorarlurn to DelhI Govt
Fm,>ioyees. the Department wIlIIe submlttlrlg tIle pro})osa, shall also furnISh an
underlaktng that nO ttonorar lum WIjl be gIven TO any offIcer/officIal of DelhI Govt for
parllClpating in thc :raInIng in any n:anner wtraIsoevrr iRe DeDartmenf shaII SubmIt an
undC+Raking that '! will ut'li7e tIle existIrlg vchlcies from hOspItal/co!!ege for traIning
pu fp o se
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4 } The Deparlment shai: also subrnlt a !!st of Delhi Govt Resource Person and
Suppc>nIng Staff to whom memento if any upto Rs 500/. & Rs 300/- IS to De presented
for attendIng the traInIng

b) The Departrnent shal1 ensure that the tolai expendIture on traIning conducted in
each flnanclai year shall not be exceeded TO IO- 15c/a ceIling of the expendIture utIIIzed in
the prevIOUS academIC year

5) The Department shou id focus On tncreaslng the number Of traInIng in an academIC
year rather fOCUSIng on increase in tralrllng cost WIth reduced traInIng/workshop

7) No Transpc>natIon charges would be payable to the faculty usIng offlcla! vehlCIe
Out statIon faculty who come to deIIver lecture on hIS/her tour wtt! not be pa'd any
transpoNatlon charges

8> The IImIt of maxEmum panlcIF)ants of each workshop should be restricted to totai
80 partICIpants per occasion InclUdIng Resotlrce Person & Suppontng siaN in case
of number of particIpants exceed, the F IOD concerned should justIfy the 'easons
necessIty & usefulness of the workshop for IncreasIng the number of particIpants

9) in every CMEfTralnlng Workshop, number of External Faculty/Resource Persons
have been restricted upto 10 persons (maximum) each per day for the workshop SimIlar
rnaxlmum nurnber of suppoding staff should be deployed upto 10 persons for one
workshop

10) Advance sanction should be appIIed before 20 days from the date of conductIng
workshops

11) Contingency charges @ 5% (maximum} of total cost of (;MEfTralning Workshops
to be allowed for unforeseen expendIture except fIxed assets Don9te & Internet may be
used in contIngenCy charges

12) Workshops to be conducted in small groups so that the purpose for condUctIng
the workshop prove to be useful Flence, the IImIt of maximum partICIpants of each
woO<shop restrIcted to total 80 panlclpants per occasion InclUdIng Resource Person &
Supporting staff in case of number of parllclpants exceed. the HOD concerned should
Justify the reasons & necessIty & usefu tness of the workshop for increasing the number of
partICIpants

13) No procurement should be made directly by the department The commIttee
members decIded that all lteqls required for the workshops to be procured by the
Purchase deparlment. MAMe through GeM portal in compIIance to fulfil the codaI
[orrnai't'es under CFR 201/ 8 delegation of flnanclaF power rules in case none
avaIlabIIIty of any Item on GeM, a cerllficate to this effect that the parllcular
goods/servIces are not avaIlable on GeM should be recorded in thIS case. purchase
of saId Item/servIces may be done through other Mode Of GFR- 2017

1 he concerned depanrnent WIll send theIr workshop proposal WIth JustIfIed
demand to PlannIng Branch who WIll scruilnlze the proposal & work out the consotldated
demand & fuaher forward to the Purchase Department for procurement of goods/
services through GFR

14) FollowIng fInancial aspects must be followed WhICh are as under -
i That no honorarlum Or payment of per-dlenl be allowed to any official/officer of

DelhI Govt . however. Admn Department can present a nremento upto Rs 500/
Rs.300/- to DelhI Govt. resource persons and supporting staff respectIvely

II That guIdeIIne framed by the deparTment is adhered to in letter and spIrIt

&

Ya/
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That a COnSOIIdated reb)oR of the deIIberations/fIndings from these
worksnops/symposlums ''nay be compIled and subrnttted to the Admn Secretary
with the recommendation to enable hIm to formulate a VIew regarding the
utIlity/usefulness of sucn workShOPS/symposiums
That trle InformatIon regardIng No of paaiclpants category wise (UG s, PGs
Interns Medical OffIcers SpecIaIIsts. para medlcai staff, NursIng staff) who will be
benefIted in respect of each proposed TraInIng/Workshop in current financial year
and SImilarly actual no of trainees/paniclparas category wise who attended the
traInIng programme for each traInIng/workshop be provided by the concerned
faculty members
Expenditure shail not exceed the sanctIon amouni
Experldltur'e shalt be made soe fIt WIthin the limIt as prescribed under Delegation
of FInancial Power ISSued by Govt of NCI' of Delhi vide OM dated 07 08 2019
Advance should be adJusted withIn one month of drawl of advance

Iv

V
\/;

\1 II

Viii

Ix

X

Xi

If training workshop ;ncharge, collect/charge any fee/amount from partIcipants or
for any services, rate should be approved by competent authority it should be
de')osited in Govt ReceIpts and should not adjusted agaInst expenditure
That no re-VaIIdatIOn of expendIture sanction will be concurred if the expenditure
in thIS regard is not utiIIzed in the nnancla! year Itself
It has not been concurred to meet expendIture for helpIng and ancillary staff to be
outsourced for the traInIng/ WOrkShOPS
The above concurrence IS subJect to compIIance of ali cooal formaIItIes
Budgetary PrOVISIOns. PrOviSIOns of GFR 2017, WIth tn the llrnlt as per Delegation
of f-cnanclal Power Rule and Guldeitne$ 1ssUed by Govt of IndIa and DIe of
Vigilance. Govt of NCI of DelhI from time to tIme and ensurIng due (lltlgence
and fInancIal proprIety
The HOOs/Faculty rnenrbers concerned to ensure all Gov Id protocols should be
followed strictly as per the guldeilnes of DelhI DIsaster f,lanagenient Auii'lorliy
(DDMA} wHIte conductIng the traIn:ng /WOrkshopS

XI,

ThIS ISSLJes WIth the prIor approva g of Ld Dean. MAMe J,...aTqz“'
( NARESH KUMAR )

PLANNING OFFICER

No .F.1{4S5)/MC/Plg./2C)20-21/ Dated: AprIl, 2023

Copy to
1 All HODs -Anatomy/Aneslhesla/BIo-C:heal}stry/E N -r /ForensIC MedIcine MedicIne
/MIcrobiology/PedIatrICS/PeadsSurge fy/Obst&Gynae/Pharmacology/Pathology/ PhySIOIOgy/
Community MedICIne /Surgery /ORhopedlcs /RadIo-Therapy/Radio-DIagnosIS/Pulmonary
Medicine/Neonatoiogy Depaament/PsychiatrIC Depaament /GNFC/CME,’Skln&VC3/PGMET
CELL
2.HOO. MAMC
3.PS to Dean, MAMC
4 .Sr Account OffIcer MAM(;
5.Inchage. Data Centre WIth the request to uploa(i the guIdeIIne on the departmental website

r(rnrdL JEFFrA:b41f:1p J({r(f?Ii ;If1:+: i : in Hi)
( NARESH KUMAR )/

PLANNING OFFICER


